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What is multi-stock management?

The multi-stock feature allows for money services businesses to create their own stock
categories by defining stocks that can be assigned to the company, outlet or user level.
Multi-stock management allows for stock to be transferred between the company, outlets and
users.

Stock Definition

Stock Definition is based on an open and flexible system that allows you to create stocks based
on denominations or any other category that you can think of on the Stock Definition interface.
Eg. SGD50, HKDLarge, USDCard By assigning a currency to the stock category you have
created, as well as a payment method, you can choose to debit or credit certain stock held at
the company, outlet or user level once you have activated the stock for these accounts at the
point when a transaction is created. Only users with owner-level permission can define a stock.

Company Stock

Stock can be assigned to a company, an outlet or a user. This can be indicated when a stock
definition is first created. The company stock interface allows for the activation of stock for the
company, outlets and users and provides an overview of all active stock in the company
account. This includes details for each foreign currency such as balance, market rate, outlet sell
rate, stock cost rate, market fair value, outlet value, cost amount and both market, and stock,
profit and loss.

Outlet Stock

Outlet stock is organised in a similar manner to company stock. You can activate stock for users
on this interface and review all active currencies for users in that particular outlet. Both
Company and Outlet stock can be adjusted with options like credit, debit, adjustment type
(purchase or sale), amount and stock cost rate. Remarks can also be added to each stock
adjustment.

Stock Transfer
Currencies can be transferred between outlets and users. All recipients will need to approve of

incoming stock transfers. If you have initiated a transfer that has not been accepted, you can
cancel the pending transfer.

V2.15 3
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Stock History

The Stock History interface allows you to review all stock adjustments that have been made
whether or not it was done through a manual edit on the Outlet Stock or Company Stock screen,
or by crediting or debiting from a stock of currencies through a recorded transaction.

This guide will take you through the steps required for creating and activating stock at the
company, outlet and user levels for both existing and new users with various permission
settings.

If you have any feedback, comments or require more assistance with configuring multi-stock,
you can drop us a note at support@biz4x.com.

V2.15 4
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Transition guide for existing users

In the transition to Multi-stock Biz4x, a default stock definition for the currencies already in use
are activated by us, and all the stocks from the old version are transferred to outlet stocks. To do
transaction, adjustment and transfer with our new Biz4x, two setups are required:

1) Activate user level stocks

2) Transfer your stocks to user level stocks by Outlet to Teller Transfer function.
After these, you can enjoy the other new features which will be explained in detail in the guides
for accounts with owner, manager and teller level permission.

Steps

1) Activate user level stocks
1. Activating stocks for company, outlet and user

a. Go to Business Management > Stock > Company Stocks
b. Filter by all in "Type"
c. Go to "Inactive" screen
Fillerby | * Compamy | x ouset * User . . . e R scoen
d. Click "Activate" to activate stocks for company, outlet and users
o JFY !;:‘I‘I Avg. SCR Towlpry TORIP/
S e e v maance T e W Vs Amown A en
Default User  Teller Tost - Sa) Exchangs Comp
Default User Testing 1 - Saf Exchange Comp  ncivsce |
Default User Test Test - 5aj Exchange Comp Activate
Default User  Manager Three - 53j Exchange Comp
Default User Transfer to Thuyet ABC - Saj Exchange Comp m
Default User ;-;:.:5":'.Ies‘.-nglr.:lnL[erStccl:ans{er Saj Exchange
Default User  ASCOUET Erwan - Saj Exchange Comp
2. Add stocks to newly created stocks
2) Outlet to Teller Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Outlet--> Teller"
V2.15 5
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3. Select a recipient within the same outlet

Outlet to Teller Transfer =

From Te
test outlet2 v test outlet2 - X E
Johin Doe
Please select Sender & Reciptient Saj Test_Bizdx Sa Test Biz4x
Rafic Rafic
Truong Le
Mini Teller Test
Test Nha 00000
CUDNE cucng
w
4. Click in the section of the currency you want to transfer
From To Transfer All
test outlet? v test outlet2 - Teller Two x - T =t
Currency Total Remaining Transfer Amount to Transfer
- 5p 50,011,332 % |[= .

5. Input the amount to transfer in a selected stock definition

Qutlet to Teller Transfer

From To Transfer All

test outlet2 - test outlet2 - Teller Two X - = =*
Currency Total Remaining Transfer Amount to Transfer
& 5p 50,010,332 = - 1,000

Stock Definition

Default 50010332 = |[= 1,000|

BRAVO a

6. Click "Request/Transfer"

Request / Transfer

7. The teller recipient needs to go to Business Management > Stocks > Stocks Transfer >
Authorize Transfers

-
8. Click
Authorize Transfers pending Completed
Created From To Created by Authorized by Direction Status Actions
SOE/Z019 D621 Gpm test outlet2 Teller Two Manager One Incoming - Dutgoing, Pending hd

V2.15 6
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9. Click "Approve"

Authorize Transfers

Pending Completed

test outlet2 sends
&/ ysp

Stock
Default

Teller Two receives
& sp

Stock

Default

10. Click "Ok"

test outlet2 sends

& sp
Stock

Default

Remarks:

Remarks

V2.15

From

test outlet2

To Created by Authorized by

Teller Two Manager One

Total Current Amount Amount Transferring
500,113.32 1,000

Current Amount

500,113.32 1.000

Total Current Amount Amount Recelving

100,010 1.000
Current Amount
100,010 1,000

©®

Are you sure want to approve this transfer ?

Total Current Amount Amount Transferring
500,113.32 1,000
Current Amount
500,113.32 1,000

Incoming - Outgoing

status Actions

Pending -
Final Amount

499,113.32

499,113.32

Final Amount
101,010

101.010

oo | <o

Final Amount
499,113.32

499,113.32
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Guide for accounts with owner level permission

Initial Setup of Stocks
1. Adding currency
a. Go to Setting > Business Management > Currencies

'?' Settings - Business Management

 Your Currencies Add Your Currencies

Traneartinne

b. Input the currency you want to add in the search box on the right
I:;] Settings - Business Management
&y Your Currencies 17
4 4 <an flacall Sinsanare Dollar
c. Click the currency in the drop-down list
d. Set the details
1Y) Settings - Business Management
Tna— General SETungs
Amount decimals - k Fi |
9 1~ 0 =] 9 =]
e oo oo oo
| B i | =0
Direction i K a b
o [+ ] 2o ] 0 [ o= ] [ ] [ % ]
Margin e—( Io— —
Customer dcquisition channels
e e
Monaybay Y ED
eard rates B
| Your curences | Your e | | s~ |
e. Click “Save”
f. A default stock definition for this newly created currency is automatically set.
g. If you do not wish to create another stock definition for the newly created
currency, you can skip to number 3.
2. Creating stock definitions
a. Go to Business Management > Stock > Stock Definitions
V2.15 8
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C.

S@ =0 o

Click “Add Stock Definition” to create a stock definition for a specific currency

* Py
Default This is the defauls. D -

Add Stk Definiten

Input name of stock definition (Letters must be in uppercase)

O IPY - Create Definition

Stack Definition Name JEE] TesT
Stock Type company B3 outter B user
Description

Supported Transaction
Describe which transactions are impacting this stock definition.

Transaction Type O Sub-currencies o Means of Payment 0
8 cash & ey B cash
Travel card

Travel chegue
Multi-currency card
Debit card

Credit card

Cancel 51\‘!"‘,‘

Select stock type (Company/Outlet/User)

Input description if needed

Select transaction type, sub-currencies and means of payment
Click "Save"

The stock definition will be automatically activated

® Py
Defauit This s the default D -

TEST g ove I

3. Activating stocks for company, outlet and user

a.
b.
c.

d.

V2.15

Go to Business Management > Stock > Company Stocks
Filter by all in "Type"
Go to "Inactive" screen

=5 Company Stocks

Fiterby = Company = Outlet = User % . - - Acthn m L

Click "Activate" to activate stocks for company, outlet and users

Total Total P/
. Py
] Bal Avg. SCR Total P/ L i
Market Outlet Sell Stock Cost Market Outlet Cost Market Outlet
i el b Sl Rate Rate Rate v Value Amount P/L PIL

Default User  Teller Test - Saj Exchange Comg

Default User  Testing 1 - 5aj Exchange Comp

aag
H H B

Default User Test Test - Saj Exchange Comp

§

BaaL

Default User  Manager Three - Saj Exchange Comp
Default User  Transfer to Thuyet ABC - Sa] Exchange Comp

Thuyet Testing Transfer Stock Transfer - Saj Exchange

Default User
Comp

Default User ASCOUET Erwan - Saj Exchange Comp
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4. Add stocks to newly created stocks
a. Go to Business Management > Stock > Company Stocks

Foreign Currency

Total P/ L Total P/ L

. Py ““; Bt Rates (i) Avg.SCR s 5
Stock  Type Identifier Unit Balance Market Rate Outlet Sell Rate Stock Cost Rate Market FV Outlet Value Cost Amount Market P/L Outlet P/L
TEST  User Teller Two - test outlei2 ® 0 00126 WA NI ] NiA 0 0

Total Foreign Stock L] o [ [} L]

b. Select “all” in "Type" filter
c. Click "Adjust" to add stocks to newly created stocks

Adjust Stock X
Stock Market Rate (o) (W)
- 0.0126
Type: @ Credit Debit
Adjustment Type
Sale of Currency v
Current Amount Current Stock Cost Rate
N/A
Calculated Amount Calculated Stock Cost Rate
Amount Stock Cost Rate (o) ()
Remarks
2
=n

d. Select a stock, type
e. Input amount and stock cost rate
f. Click "Save"
5. Adding rates for the currencies you want to trade
a. Go to Business Management > Rates > Your rates
b. Input the currency you want to trade with customers

=

USD - US Dollar

5%
e Your rates

Currency You BUY You SELL

Add your currencies and set your rates

V2.15 10
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c. Input and select the following details

USD - Market Rate: 1.3556

Biz4

BUY SELL SEND

1UsD= 12878 SGD 1UsD = 14234 SGD 1USD = 14234 SGD

Margin 5.0000 % Margin 5.0000 % Margin 5.0000 %
[vom | [onsw | [+1w] <o | [osw] [ [vorm | [vosw | [e1w]

Enabled [on @] Enabled {on @] Enatled [on @]

Active arr Active orr Active arf

Rate settings Rate settings Rate settings

Directions m verse | Directions verse | Directions m e |

Unit T Unit [ ] Unit ] ]

Precision [T = ] Precision [ = | | Precision 4 ] |

Customer acquisition channels

Getds

Moneybay

BBa

Board rates

d. Click “Save”
6. Now, users can do transaction and transfer with stocks.

Deactivation of stock definitions
LIPY Default This is the defaulr. S -

TEST Pl ove IS

1. Go to Business Management > Stocks > Stocks Definition > Click "ON"
E- seocks Definitions m m
2. After that it will then become "OFF" and be shown in the Inactive screen.

®)pY
Diefault This is the defaul Fa L
TEST <80 -
Add} Stock Definition

View inactive stock definition
1. Go to Business Management > Stocks > Stocks Definition > Click "Inactive"

2 stocks Definitions m m

V2.15 11
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2. Then, you will see all the inactive stock definitions.

§: Stacks Definitions

Create your stock definition by elicking on "Add new stack definition” button beliow and define the prapertics that will ket a transaction be dirccted 19 an instance of this stack definition,

Currency Stock Definition Description

Oseo Default Default stock for SGOYOYD s m -
1000 O .
LARGE F R
Ty asdsa # FF | v
YES P 2R
AL 34 #0000 -
usp # WF
uspD #OWE -
TEST far testing (2) £ -
ABCD testing ajain abcd PR

View the details of stock definitions

™ cco
Default Default stock for SGD YOYO 3 -

1. Go to Business Management > Stocks > Stocks Definition > Click
2. Then you can view:

- cn

Default Default stock for SGD YOYO P d ove BN
Stock Definition Name Default
Stock Type B company B Group / outiet B User

Transaction Type @ Sub-currencies B Means of Payment &

Cash SGD Cash

Add Stock Definition

Editing stock definitions
1. Go to Business Management > Stocks > Stocks Definition

Currency Stock Definition Description i
Edit

o0
Default Default stock for SGD YOYO rd o= R

2. Click the little pen to edit f

V2.15 12
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3. You can then edit the following details

e SGD - Edit Definition

Stock Definition Name SGODefault
Stock Type B company B cutler B user
Description Default stock for 560 YOYO

Supported Transaction
Describe which transactions are impacting this stock defimaion.

Transaction Type & Sub-currencies & Means of Payment
8 cash B 560 8 cash
Trawel card
Travel cheque

Multi-currency card
Debit card

Credit card

4. Click "Save"

Transferring Stocks

Teller to Teller Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Teller --> Teller"
3. Select a recipient from the same outlet

Teller to Teller Transfer

‘

From To Transfer All
test outlet2 ~ Teller Two v test outlet2 ~ Owner 0., % ~ = -
-
4. Click in the section of the currency you want to transfer

Teller to Teller Transfer

‘

From To Transfer All

test outlet2 = Teller Two - test outlet2 - Owner 0., ¥ = - -
Currency Total Remaining Transfer Amount to Transfer
& \sp 10,001,000 = | [ = .
O ko 150 - - -
& 56D 0 - - -

Request / Transfer

V2.15 13
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5. Input the amount to transfer in a selected stock definition

Teller to Teller Transfer

=

From To Transfer All

test outlet2 = Teller Two - testoutlet2 ~  OwnerQ.. % ~ e ™
Currency Total Remaining Transfer Amount to Transfer
& sp 9,991,000 - - 10,000 -

Stock Definition

Default 9,991,000 - - 10,000

BRAVO 0 o | 0

6. Click "Request/Transfer"

Request / Transfer

7. The recipient needs to go to Business Management > Stocks > Stocks Transfer >

Authorize Transfers

w

8. Click

Authorize Transfers

in the section of the request you want to approve

Created From To Created by Authorized by Direction
Tue 18/06/2019 05:4%9pm Teller Two Owner One Teller Two Incoming
9. Click "Approve"
Authorize Transfers
Created From To Created by Authorized by Direction
Tue 18/06/2019 05:49pm Teller Two Owner One Teller Two Incoming

Owner One receives

& jsp Total Current Amount Amount Receiving
= 99,755.877 10,000

Stock Current Amount

Default 99,755.877 10,000

V2.15

Pending Completed

Status Actions

Pending -

Status Actions

Pending -

Final Amount
109,755.877

109,755.877
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10. Click "Ok"

O

Are you sure want to approve this transfer ?

Owner One receives

- Total Current Amount Amount Receiving Final Amount
& UsD 99,755.877 10,000 109,755.877
Stock Current Amount
Default 99,755.877 10,000 109,755.877

Remarks:

Remarks

Teller to Outlet Transfer

1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Teller --> Outlet"

3. Select the sender (can be anyone in the outlet managers have access to)
From To

test outlet2 - - test outlet2

John Doe
Please select Sender & i S3LTest_BIzdx Sa| Test_Bizax
Rafic Rafic
Mini Teller Test
Test Nha 00000

Cuong cuong

V2.15 15
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4. Click in the section of the desired currency
Teller to Outlet Transfer -

From To Transfer All
test outlet2 - Teller Two X = test outlet2 v - -

Currency Tatal Remaining Transfer Amount to Transfer

& op 10,001,000 - = -
Q HkD 150 - = 3
o 5D 0 = |[= -

5. Input the amount to transfer in a selected stock definition

Teller to Outlet Transfer

From To Transfer All
test outlet? = TellerTwo % = test outlet2 - b =
Currency Total Remaining Transfer Amount to Transfer
- 5 10,000,000 == || iE= 1,000 -

Stock Definition

Default 10,000,000 - - 1.000

BRAVO 1] 2 =3 o

6. Click "Request/Transfer"

Request / Transfer

7. Go to Business Management > Stocks > Stocks Transfer > Authorize Transfers

-

8. Click
Authorize Transfers Completed |

Created From To Created by Authorized by Direction Status Actions

ue 1806/2019 06:10pm Teller Two test outlet? Manager One Incoming Pending -

V2.15 16
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9. Click "Approve"

Authorize Transfers
Created From
Tue 18/06/2019 06:10pm Teller Twa

test outlet2 receives
& sp

Stock

Default

10. Click "Ok"

test outlet2 receives

& )5p

Stock

Default

Remarks:

Remarks

Outlet to Teller Transfer

To Created by

Authorized by

test cutler2 Manager One

Total Current Amount Amount Recelving

500,113.32 1,000
Current Amount
500,113.32 1,000

©

Are you sure want to approve this transfer ?

Total Current Amount Amount Receiving

500,113.32 1,000
Current Amount
500,113.32 1,000

1. Go to Business Management > Stocks > Stocks Transfer

2. Click "Outlet--> Teller"

V2.15

[Compieed |
Status Actions
Pending -
Final Amount
501,113.32
501,113.32

Final Amount
501,113.32

501,113.32
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3. Select a recipient within the same outlet

Outlet to Teller Transfer =

From Te
test outlet2 v test outlet2 - X E
Johin Doe
Please select Sender & Reciptient Saj Test_Bizdx Sa Test Biz4x
Rafic Rafic
Truong Le
Mini Teller Test
Test Nha 00000
CUDNE cucng
w
4. Click in the section of the currency you want to transfer
From To Transfer All
test outlet? v test outlet2 - Teller Two x - T =t
Currency Total Remaining Transfer Amount to Transfer
- 5p 50,011,332 % |[= .

5. Input the amount to transfer in a selected stock definition

Qutlet to Teller Transfer

From To Transfer All

test outlet2 - test outlet2 - Teller Two X - = =*
Currency Total Remaining Transfer Amount to Transfer
& 5p 50,010,332 = - 1,000

Stock Definition

Default 50010332 = |[= 1,000|

BRAVO a

6. Click "Request/Transfer"

Request / Transfer

7. The teller recipient needs to go to Business Management > Stocks > Stocks Transfer >
Authorize Transfers

-
8. Click
Authorize Transfers pending Completed
Created From To Created by Authorized by Direction Status Actions
SOE/Z019 D621 Gpm test outlet2 Teller Two Manager One Incoming - Dutgoing, Pending hd

V2.15 18
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9. Click "Approve"

Authorize Transfers

Pending Completed

test outlet2 sends
&/ ysp

Stock
Default

Teller Two receives
& sp

Stock

Default

10. Click "Ok"

test outlet2 sends

& sp
Stock

Default

Remarks:

Remarks

V2.15

test outlet2

To Created by Authorized by Direction status Actions
Teller Two Manager One Incoming - Outgoing Pending -
Total Current Amount Amount Transferring Final Amount
500,113.32 1,000 499,113.32
Current Amount
500,113.32 1.000 499,113.32

Total Current Amount Amount Recelving

100,010 1.000
Current Amount
100,010 1,000

©

Are you sure want to approve this transfer ?

Total Current Amount Amount Transferring
500,113.32 1,000
Current Amount
500,113.32 1,000

Final Amount
101,010

101.010

oo | <o

Final Amount
499,113.32

499,113.32

19
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Viewing Record of Stock Transfer Authorised
1. Go to Business Management > Stocks > Stocks Transfer > Authorize Transfers
2. Click "Completed"

Created From To Created by Authorized by Direction Status Actions

Thu Testing 1 Test outler? Orwner One Owner One Incoming @ Approved hd

Owner One test outlet2 Owner One Dwner One Incoming @ Cancelled -
Wed 12 Owner One test autlet? Owner One Owner One Incorming ® Approved -
Wed 1:18am Owner One test outletz Owner One Owner One Incoming ® Rejected -
Wed 1:18am Owner One test outlet2 Owner One Owner One Incoming ® Cancelled -
Tue 11/06/2019 06:39pm Owner One test outlet2 Owner Two Owner Two Incoming @ Approved »
Tu Owner One test outlet2 Owner Two Owner Two Incoming & Approved -
Tue Owner One test outlet2 Owner Two Owner Two Incoming @ Approved -
Tue Owner One test outlet2 Owner Cne Owner One Incoming & Rejected -
Tue 11/06/2019 04:05pm Owiner One test outlet2 Owner One Owner One Incoming ® Approved o

3. Click v to view the details

V2.15 20
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Viewing Record of Stock Transfer Requested
1. Go to Business Management > Stocks > Stocks Transfer > My Transfers
2. Click "Completed"

My Transfers | Pendiog

Created From To Created by Authorized by Direction Status Actions
Thu 3 9 10:14am Manager One test outlet Manager One Manager One Incoming - Outgaing @ Approved -
Thu 3 13am Manager One test outler2 Manager One Manager One Incoming - utgoing @ Rejected x:
Wed 9/05/2019 04:05pm Manager One Teller One Manager One Teller One Qutgaing @ Approved -
W Manager One Teller Cne Manager One Teller One Cutgoing @ Approved bl
Wed 2% Manager One QOwner One Manager One Owner One QOutgoing @ Approved -
Wed 29/05/2018 03:13pm Manager One dummy 1 Manager One Manager One Outgoing @ Cancelled %
Wed 26/05/2019 02.54pm Manager One Owner Two Manager One Owiner Two QOutgoing @ Approved »
Tue 28/05/2019 01:59pm test outlet2 A One A One Manager One Incaming - Outgaing @ Rejected -
Tue 28/05/2019 01:59pm test outlet2 Manager Two Manager One Manager One Qutgoing @ Cancelled -
Tue 28/05/2019 01 test outlet2 Owner Two Manager One Owner Two Outgoing @ Approved b
Tue 2B/05/2019 01:35pm test outlet? One M One Manager One Incoming - Outgaing @ Rejected -

3. Click . toview the details

Viewing Company Stocks
1. Go to Business Management > Stocks > Company Stocks
2. Select the type of stocks you want to view

Eg Company Stocks

Filter by t ct Tyy - ! r - Select Outlet v elag f - Inactive
All
Company Please select a type to display the data.
Outlet
User
3. Filter by other criteria - currency, outlet and user (optional)
4. You will see the status of the stocks (company, outlet and user stocks)
5 Total Bal i AVESCR Toral P/ L Total P/ L
Mo 3,211,988 ras(® ool 1.523.45 1,023,556
Stock  Type Identifier Unit Balance M:::{ 0"::::““ s“;::“ Market FV @ Outlet Value Cost Amount Market P/L Dutlet P/L
COMP M Sa) Exchange Comp 1,000,988 0005 MNIA 0.0M00 10510374 MNIA 10,010.48 499,894
Default User Owner One - test cuthet2 2,110,900 0.0108 0.0108 0.0100 22,164.45 2216445 21,150.9418 1.013.5082 1,013.5082
Default Outlet test outler2 -’\'r:j 100,100 0.0105 0008 oMo 1.051.05 1.081.05 1.041.002 10.048 10.048

V2.15 21
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Viewing Outlet Stock
1. Go to Business Management > Stocks > Outlet Stocks
2. You will be able to view the following details (status of outlet/user stocks) as shown in
the screenshot.

Fareign Currency

© HKD T‘c:;l‘:l P"‘“':'D A:-g‘.:ék T::I;:;L Tﬂll; P/L
Stock  Type  identifier Unit  Balance  MarketRate  OutletSwilRate  Stock CostRate  MarketFVO  OutletValus  CostAmount  MarketP/L  Outlet PiL
THKD  User  Manager One - test outiet2 (& 2000 0.9738 NIA 0.2500 521.4 NIA 750 2286

THKD  User  Teller Two - test outlet? ® 150 01738 WA 0.1650 26.07 A .75 132

THED  Outlet  testoutiet2 (@ 100000 01738 WA 01738 17,380 A 17.380 0

Total Forelgn Stock 17,927.47 o 18,154.75 -227.28 o

Viewing Stock History
1. Go to Business Management > Stocks > Stock History
2. If you can filter by adjustment record, transfer record and transaction record

Stock history # Include Adjustmens % Inchude Tranafer & include Transactions
. Adjustment Type Created by Stoek Type tdentifier 5;:‘;::::: ;;T:;:::: SCR Before  SCR After  Unit ‘dj':"::::: CreditDebit  Remarks Creation Dave
sz Sale of Currenty JohnDoe &5 Default  Cutlet Sa Exchange Comp 123 o 12 1z (3@ 13 Debit
51 Sale of Currency JohnDoe  ®pefault  Outhet 5af Exchange Comp 1123 123 12 12 (& 1,000 Debit
750 Sale of Currency JohnDoe @ Dofault  Outlet Sa] Exchange Comp 1,000 1123 12 12 (&) 123 Credit
749 Sale of Currency JohnDoe S pefaul  Mc 54 Exchange Comp 10,000 20,000 004 o (@) 10,000 Credit
748 Purchase of Currency John Doe ®pefauk  User  John Doe - Saf Exchange Comp 300.251.18 301.251.18 52,136 61535 l 1.000 Credit
747 Sale of Currency JahnDoe  # Default  Outlet Saj Exchange Comp 0 1000 1 12 @ 1,000 Credit
746 sale of Currency johnDoe @ Default  Cuter 5a) Exchange Comp 900 ] 1 @ 90 Crede
748 Purchase of Currency johnDoe  ®Mperaun  Mc 54| Exchange Comp 209,875 09,875 139849 13aass (3) 100,000 Cradit
744 Sale of Currency JohnDoe  pefaur M Sa] Exchange Comp 153,875 209875 g assan (3) 10,000 Cradit
743 o ' Manager Two €S COMP  Mc Saj Exchange Camp 1,000,000 999,988 oo oo (@) 12 Debit
743 " ¥ Manager Two @8 coap Mc Saf Exchange Comp 459,969 588,577 0333 o (&) 3 Credit

Creating Transaction
1. Go to Business Management > Transactions > Create Transaction
2. In "Deal" section, Select "Sell" or "Buy" in under "Action"

Action Currency Stock (F) Balance (F) Amount (F) Rate Amount (L) SGD Stock (L) Balance (L)
Sell « lect * elect - et - (O]
Buy

Profit: $0.00 56D
Sell 4

V2.15 22
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Select a currency for transaction

Action Currency  Stock(F) Balance (F) Amount (F) Rate Amount (L) SGD  Stock (L) Balance (L)
Sell ~ UsD® a Default * = 1.000000C R 171.4000(Z) ()  171.400001 R | TEST X ow ) ®
Balance of Outlei: -899.53995800
MYR

Praofit; $0.00 SGD
ARS

Select a stock of foreign currency

Action Currency Stock (F) Balance (F) Amount (F) Rate Amount (L) 5GD  Stock (L) Balance (L)
sell ~ usDx - Default  * = 12,002,032 1.000000C R 171.4000 (5 (%) 171.400000 R TEST % - 203,178 ol [©]
-§99. 99999500
User
Profit: $0.00 5GD
Default
Ball - -12,002,032.12000000
Purpose Source of Fur aange tethod Remark
Select « Select * Qutlet v -
Default
pelancer SRR —
Company

Input the amount of foreign currency
Select a stock of local currency
Add in purpose, source of fund, collection method and fulfillment method and remark

(optional)

Furpose Source of Fund Collection Method Fulfilment Method Remark

ct - Select - Cash - Select - y
Rent
I Gift _
Travel stination Country of Destination Purpose of Travel Purpose of Travel
Business
| From DD/MMAYYYY i | Flight Ticket Number Flight Ticket Number
Other
. IT DD/MMIYYYY i
Educati.. | °

Add in customer details to a transaction (optional)
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a. Create a new customer

Customer Details -

Customer . - Nationality™ Select - © Upload Documents
Group*
First Name* First Name Erad tmall
Last Name* S Address Line Address Line
T

Date of 8irth DD/MMAYYY gy Telephone elephane

Summary Transaction History Comments

Since Lost Visit No of Transoctions Value of Transactions Lost Dealt Currencles S o

LastVisit: _/_/_ Past 30 days 1560)

Past 30 days

2 Reset Customer

b. Search for an old customer

Customer Details

" .t
Eric X -

Eric Yep
I Nationality: Afghanistan

9. Add in extra Information (optional)

Country of Destination Country of Destination Purpose of Travel Purpose of Travel
Date of Travel From DD/MM/YYYY 2] Flight Ticket Number Flight Ticket Number
Date of Travel To DO/MMAYYY =

10. Click "Settle Deal" to complete the transaction
11. If you want to print out a receipt, hover over "Receipt" and choose the type of receipt you

POS 57 (57mm)
POS 75 (75mm)

want to print out.
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Viewing Transaction Record in Details
1. Go to Business Management > Transactions > Transaction History
2. Click the hyperlink in the "Transaction ID" column of the transaction record you want to
check

45) Transaction History

Transaction ID  Policy Result Type Currency Foreign Amount Rate Local Amount P/L  Recorded by Extralinfo Cust
FHID-M5BA4EL Buy MYR 10,000 0.31226375() (W) 3,122.6375 0  Owner One

3. You will be able to view these details:

Customer Detalls

No Customer

Deal

Action Currency Stock (F) Amount (F} Rate Amount (L) Stock Stock Before (L) Cost Rate L} Stock Before (F) Cost Rate (F)
BuUY MYR Default 10,000 0.31226375 ol 3122638 FTEST 40,000.000 FTEST 2.990,000.000 0.004

Purpase Source of fund - Collection Methad

Fulfilment Method Remark

Country of Destination = Purpose of Travel Flight Ticket Number

Date of Travel From - Date of Travel To

You Collect You Pay
Currency Armount Currency Amaount
MR 10000 G0 N2 6375

Customer Risk Transaction Risk Overall Risk
* Score:- * Score: - * Score:-
* Risk: - * Righ: - * Risk: -
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Guide for accounts with manager level permission

Transferring Stocks

Teller to Teller Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Teller --> Teller"
3. Select a recipient from the same outlet

Teller to Teller Transfer =
From To Transfer All
test outlet2 - Teller Two v test outlet2 - Owner Q... % - = -
-
4. Click in the section of the currency you want to transfer
Teller to Teller Transfer =
From To Transfer All
test outlet2 - Teller Two 0 test outlet2 - Owner Q... % ~ - -
Currency Total Remaining Transfer Amount to Transfer
& \sp 10,001,000 w | [ = .
€ Hxp 150 - - -
& 56D 0 - - -

5. Input the amount to transfer in a selected stock definition

Teller to Teller Transfer

‘

From To Transfer All
testoutlet2 ~  TellerTwo = testoutletz ~ = OwnerO..* = = o
Currency Total Remaining Transfer Amount to Transfer
& ysp 9,991,000 - = 10,000 -

Stock Definition

Default 9,961,000 e |[= 10,000

BRAVO 0 =5 | 0

6. Click "Request/Transfer"

Request / Transfer
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7. The recipient needs to go to Business Management > Stocks > Stocks Transfer >
Authorize Transfers

w

8. Click

Authorize Transfers

in the section of the request you want to approve

Pending Completed

Created From To Created by

Authorized by Direction Status Actions
Tue 18/06/2019 05:49pm Teller Two Owner One Teller Two Incoming Pending »
9. Click "Approve"
Authorize Transfers
Created From To Created by Authorized by Direction Status Actions
Tue 18/06/2019 05:49pm Teller Two Owner One Teller Two Incoming Pending -
Owner One receives
& sp Total Current Amount Amount Receiving Final Amount
= 99,755.877 10,000 109,755.877
Stock Current Amount
Default 99,755.877 10,000 109,755.877
2
10. Click "Ok"

Owner One receives

&% sD
Stock

Default

Remarks:

Remarks

V2.15
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Are you sure want to approve this transfer ?

Total Current Amount Amount Receiving

99,755.877 10,000 109,755.877
Current Amount
99,755.877 10,000 109,755.877

Final Amount
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Teller to Outlet Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Teller --> Outlet"
3. Select the sender (can be anyone in the outlet managers have access to)

Teller to Outlet Transfer =
From To
test outlet2 v - test outlet2
John Doe

Please select Sender & R 221Test_Bizdx 5a) Test Bizdx

Rafic Rafic
Truong Le

Request / Transfer
Mini Teller Test

Test Nha 00000

Cuong cuong

-
4. Click in the section of the desired currency

From To Transfer All

test outlet2 = | Teller Two X = test outlet2 s - -
Currency Tatal Remaining Transfer Amount to Transfer

& op 10,001,000 - = -
Q HkD 150 - = 3
& 56n 0 = |[= -

5. Input the amount to transfer in a selected stock definition

Teller to Outlet Transfer

From To Transfer All
test outlet? = TellerTwo % = test outlet2 - b =
Currency Total Remaining Transfer Amount to Transfer
- 5 10,000,000 == 1,000 -

Stock Definition

Default 10,000,000 - - 1.000

BRAVO 1] 2 =3

6. Click "Request/Transfer"

Request / Transfer
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7. Go to Business Management > Stocks > Stocks Transfer > Authorize Transfers

-
8. Click
Authorize Transfers Completed |
Created From To Created by Authorized by Direction Status Actions
ue 1806/2019 06:10pm Teller Two test outlet? Manager One Incoming Pending -

9. Click "Approve"
Authorize Transfers | Completed

Created From To Created by Authorized by Direction Status Actions
Tue Teller Twa test cutler2 Manager One Incoming Pending -
test outlet2 receives
& 5p Total Current Amount Amount Recelving Final Amount
- 500,113.32 1.000 501,113.32
Stock Current Amount
Default 500,113.32 1,000 501,113.32

10. Click "OK"

@

Are you sure want to approve this transfer ?

test outlet2 receives

Total Current Amount Amount Receiving Final Amount
& usd 500,113.32 1,000 501,113.32
Stock Current Amount
Default 500,113.32 1,000 501,113.32

Remarks:

Remarks
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Outlet to Teller Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Outlet--> Teller"
3. Select a recipient within the same outlet

Outlet to Teller Transfer =
From To
test outlet2 v test outlet2 - -
John Doe

Please select Sender & Reciptient Saj Test_Bizdx Sa Test Biz4x

Rafic Rafic
Truong Le
Mini Teller Test
Test Nha 00000

CUDNE CUONE

-
4. Click in the section of the currency you want to transfer
From To Transfer All
test outlet? 4 test outlet2 - Teller Two x - 1 =t
Currency Total Remaining Transfer Amount to Transfer
- 5p 50,011,332 % |[= .

5. Input the amount to transfer in a selected stock definition

Qutlet to Teller Transfer

From To Transfer All

test outlet2 - test outlet2 = Teller Two X - = =
Currency Total Remaining Transfer Amount to Transfer
& 5p 50,010,332 = - 1,000

Stock Definition
Default 50,010,332 - - 1,000|

BRAVO a 3= — o

6. Click "Request/Transfer"

Request / Transfer

7. The teller recipient needs to go to Business Management > Stocks > Stocks Transfer >
Authorize Transfers
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Pending Completed

Created From To Created by Authorized by Direction Status Actions

test outlet? Teller Two Manager One Incoming - Outgoing Pending -

Pending Comiplet

Created From To Created by Authorized by Direction status Actions
Tust 062 16pm test outlet2 Teller Two Manager One Incoming - Outgoing Pending -
test outlet2 sends
& cp Total Current Amount Amount Transferring Final Amount
b 500,113.32 1,000 499,113.32
Stock Current Amount
Default 500,113.32 1.000 499,113.32

Teller Two receives

& j5p Total Current Amount Amount Recelving Final Amount
- 100,010 1,000 101,010
Stock Current Amount
Default 100,010 1,000 101.010
=3
10. Click "OK"
Are you sure want to approve this transfer ?
test outlet2 sends
Total Current Amount Amount Transferring Final Amount
& usb 500,113.32 1,000 499,113.32
Stock Current Amount
Default 500,113.32 1,000 499,113.32
Remarks:
Remarks
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Viewing Record of Stock Transfer Authorised
1. Go to Business Management > Stocks > Stocks Transfer > Authorize Transfers
2. Click "Completed"

Created From To Created by Authorized by Direction Status Actions

Thu Testing 1 Test outler? Orwner One Owner One Incoming @ Approved hd

Owner One test outlet2 Owner One Dwner One Incoming @ Cancelled -
Wed 12 Owner One test autlet? Owner One Owner One Incorming ® Approved -
Wed 1:18am Owner One test outletz Owner One Owner One Incoming ® Rejected -
Wed 1:18am Owner One test outlet2 Owner One Owner One Incoming ® Cancelled -
Tue 11/06/2019 06:39pm Owner One test outlet2 Owner Two Owner Two Incoming @ Approved »
Tu Owner One test outlet2 Owner Two Owner Two Incoming & Approved -
Tue Owner One test outlet2 Owner Two Owner Two Incoming @ Approved -
Tue Owner One test outlet2 Owner Cne Owner One Incoming & Rejected -
Tue 11/06/2019 04:05pm Owiner One test outlet2 Owner One Owner One Incoming ® Approved o

Viewing Record of Stock Transfer Requested
1. Go to Business Management > Stocks > Stocks Transfer > My Transfers
2. Click "Completed"

My Transfe

Created From To Created by Authorized by Direction Status Actions

Th Manager One test outlet Manager One Manager One Incoming - Outgaing @ Approved -
Th 30 Manager One test outler2 Manager One Manager One Incoming - utgoing @ Rejected -
Ned Z0/5/, Manager One Teller One Manager One Teller One Qutgaing @ Approved -
Manager One Teller Cne Manager One Teller One Cutgoing @ Approved -

Manager One QOwner One Manager One Owner One Cutgoing @ Approved -

Manager One dummy 1 Manager One Manager One QOutgoing @ Cancelled A

Manager One Cwner Two Manager One Owner Two Qutgoing @& Approved -

test outlet2 A One A QOne Manager One Incoming - Outgaing @ Rejected -

Tue 28/05/2019 01:59pm test outlet2 Manager Two Manager One Manager One Qutgoing @ Cancelled -
Tue test outlet2 Owner Two Manager One Owner Two Outgoing @ Approved b
Tue 2805/ test outlet? One M One Manager One Incoming - Outgaing ® Rejected -
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Viewing Company Stocks
1. Go to Business Management > Stocks > Company Stocks

—
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2. Select the type of stocks you want to view

Eg Company Stocks

Filter by |
All
Company
Outlet

User

3. Filter by other criteria - currency, outlet and user (optional)

4. You will see the status of the stocks (company, outlet and user stocks)

o

Stock Type Identifier
COMP - Mc Saj Exchange Comp

Default User Chwmer One - test outhet2

Default Qutlet test outlet2

Viewing Outlet Stock
1. Go to Business Management > Stocks > Outlet Stocks
2. You will be able to view the following details (status of outlet/user stocks) as shown in

the screenshot.

Fareign Currency

040

Stock  Type  identifier

THKD  User Manager One - test outlet2
THED  User Teller Two - test outler?
THED  Qutlet  testoutlet2

Total Forelgn Stock

V2.15

Total Bal
3,211,988

Unit Balance

1,000,988

2,110,900

100,100

Tatal Bal
103,150

Unit  Balance

O] 3,000
(@) 150
@ 100000

Market
Rate

0.0105

0.0105

0.0105

Market Rate

01738

01738

01738

Rates ‘é)

Outlet Sell  Steck Cost

Rate
M
0.010s

o.o0s

AvE. SCR
00101

Rate
o.mog
0.000

0.0104

Rates (1)

DOutlet Sull Rate

MR

BiA

NiA

Market FV &
10,5710.374
22,164.45

1.051.05

Avg. SCR
0.1963

Stock Cost Rate

0.2500

01650

0.1738

Outlet Value

MNIA

22,164.45

105105

Market FV O

521.4
2607

17.380

17,927.47

Cost Amount

10,0048

21,150.9418

1.041.002

Outlet Value

M

MA

[T

Please select a type to display the data.

Total P/ L
1.523.45

Market P/L

499,894

1,013.5082

10,048

Total P/ L
-227.28
Cost Amount Market P/L
750 2286
2475 132
17,380 o
18,154.75 -227.28

33

Inactive

Total P/ L
1,023,556

Dutlet P/L

1,013.5082

10,048

Tatal P/ L
o

Cutlet P/L
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Viewing Stock History
1. Go to Business Management > Stocks > Stock History
2. If you can filter by adjustment record, transfer record and transaction record

# Include Adjustmens % Inchude Tranafer & include Transactions

Stock Before Stock After Adjustment

. Adjustment Type Created by Stock Type Identifier Adjustmant Adjustment SCR Before  SCRAfter  Unit s Credit/Debit  Remarks Creation Dave

2 Sale of Currency John Doe & Default  Outlet 5a| Exchange Comp 123 o 1.2 12 |'\':_': 123 Debit

751 Sale of Currency JohnDoe M pefault  Outlet 5aj Exchange Comp 1153 123 12 12 (& 1,000 Debit

750 Sale of Currency JohnDoe @ Dofault  Outlet Sa] Exchange Comp 1,000 1123 12 12 (&) 123 Credit wed

749 Sale of Currency JohnDoe S pefaul  Mc 54 Exchange Comp 10,000 20,000 004 e (2 10,000 Credit

T4 Purchase of Currency John Doe = Default  User  John Doe - Saj Exchange Comg 300.251.18 301.251.18 62,036 61.935 |\ 1.000 Credit Wed 1502019 Qkdbpem
747 Sale of Currency JahnDoe  # Default  Outlet Saj Exchange Comp 0 1000 1 12 @ 1,000 Credit

746 sale of Currency lohnDoe  ®pefault  Cutlet 54 Exchange Comp 900 ] 1 @ %00 Credit

745 Purchase of Currency JohnDoe  ®peaur  Mc 53] Exchange Camp 209,875 300,875 139849 13aass (3) 100,000 Cradit

744 Sale of Currency JohnDoe  pefaur M Sa] Exchange Comp 159,875 209875 M0 1338ee (3) 10,000 Cradit

743 For v Manager Two €S COMP  Mc Saj Exchange Camp 1,000,000 999,988 oo oo (@) 12 Debit Wed 1506/ 200 B o
43 g curroncy Marager Two  @hcomp Mo 5a| Exchange Comp 359,369 535,572 0333 o (o) a Cradit

Creating Transaction
1. Go to Business Management > Transactions > Create Transaction
2. In"Deal" section, Select "Sell" or "Buy" in under "Action"

Action Currency Stock (F) Balance (F) Amount (F) Rate Amount (L) SGD Stock (L) Balance (L)
Sell « lect ¥ -elect - slect - (O]
Buy

Profit: $0.00 56D
Sell

3. Select a currency for transaction

Action Currency  Stock(F) Balance (F) Amount (F) Rate Amount (L) SGD  Stock (L) Balance (L)

1.000000C R 171.4000(Z) ()  171.400001 R | TEST X ow ) ®

Balance of Outlei: -899.53995800

Sell = USD* Default * -

MYR

Praofit; $0.00 SGD
ARS
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Select a stock of foreign currency

Action Currency Stock (F) Balance (F) Amount (F) Rate Amount (L) 5GD  Stock (L) Balance (L)
Sell ~ usp* - pefault  * - 12,002,032. 1.000000C R 171.4000 (5 (%) 171.400000 R TEST % - ol @
-§99.99999500
User
Profit: $0.00 560
Default / "
Ball - -12,002,032.12000000
Purpose Source of Fur aange tethod Remark
Select « select ~ Outlet - -
Default
pelancer SRR _
Company

Input the amount of foreign currency
Select a stock of local currency
Add in purpose, source of fund, collection method and fulfilment method and remark

(optional)

Purpose Source of Fund Collection Method Fulfilment Method Remark

Select = Select o Cash - Select - y
Rent
I Gift _
Travel stination Country of Destination Purpose of Travel Purpose of Travel
Business
| From DD/MMAYYYY i | Flight Ticket Number Flight Ticket Number

Other

. IT DD/MMIYYYY i1
Educati.. °

Add in customer details to a transaction (optional)
a. Create a new customer

Customer Details

Customer - Nationaliny* Sele - & Upload Documents
Group*®
il Email

First Name* First Name Emal e
Last Name* Last Name Address Line Address Line
Date of Birth DD/MMAYYYY Telephone teieanaone

Summary Transaction History Comments

Since Last Wisit No of Transactions Value of Transactions Last Dealt Currencies Eolmet

Last Visit: _ /[ Past 30 days (SG0)

Past 30 days 5 Reset Customer

b. Search for an old customer

Customer Details

Eric

Eric Yep
I Nationality: Afghonistan

| ..
0
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9. Add in extra Information (optional)

Extra Info

Country of Destination Country of Destination Purpose of Travel Purpose of Travel
Date of Travel From DD/MM/YYYY 2] Flight Ticket Number Flight Ticket Number
Date of Travel To DO/MMAYYY =

10. Click "Settle Deal" to complete the transaction
11. If you want to print out a receipt, hover over "Receipt" and choose the type of receipt you

POS 57 (57mm)
POS 75 (75mm)

Viewing Transaction Record in Details
1. Go to Business Management > Transactions > Transaction History
2. Click the hyperlink in the "Transaction ID" column of the transaction record you want to

want to print out.

check
{E} Transaction History & Export
Transaction ID  Policy Result Type Currency Fereign Amount Rate Local Amount P/L  Recorded by Extralinfo Cust
FHOD-MSB4EL Buy  MYR 10,000  0.31226375(2) (0) 3,122.6375 0  Owner One
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3. You will be able to view these details:

Customer Detalls

No Customer

Deal
Action Currency Stock (F) Amount (F} Rate Amount (L) Stock Stock Before (L) Cost Rate L} Stock Before (F) Cost Rate (F)
BuUY MYR Default 10,000 0.31226375 3122638 FTEST 40,000.000 FTEST 2.990,000.000 0.004
Purpase Source of fund - Collection Methad
Fulfilment Method - Remark
Country of Destination = Purpose of Travel . Flight Ticket Number
Date of Travel From - Date of Travel To

Seftlement

¥ou Collect You Pay
Currency Amount Currency Amaount
R 10000 560 31226373

Customer Risk Transaction Risk Overall Risk
* Score:- * Score: - * Score:-
* Risk: - * Righ: - * Risk: -
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Guide for accounts with teller level permission

Creating Transaction

1.
2.

o

Go to Business Management > Transactions > Create Transaction
In "Deal" section, Select "Sell" or "Buy" in under "Action"

Action Currency Stock (F) Balance (F) Amount (F) Rate Amount (L) SGD Stock (L) Balance (L)
Sell « - - -elect - elect - (O]
Buy

Profit: $0.00 56D
Sell

Select a currency for transaction

Action Currency  Stock(F) Balance (F) Amount (F) Rate Amount (L) SGD  Stock (L) Balance (L)
Sell ~ UsD® a Default * = 1.000000C R 171.4000(Z) ()  171.400001 R | TEST ® v ) ®
Balance of Outlei: -899.53995800
MYR
Prafit: $0,00 SGD
ARS

Select a stock of foreign currency

Action Currency Stock (F) Balance (F) Amount (F) Rate Amount (L) 5GD  Stock (L) Balance (L)
sell ~ usDx - Default  * = 12,002,032 1.000000C R 171.4000 (5 (%) 171.400000 R TEST % - 203,178 o @
-§99. 99999500
User
Prafit: $0.00 56D
Default
Ball - -12,002,032.12000000
Purpose Source of Fur aange tethod Remark
Bct ~ Select * Qutlet v -
Default
pelancer SRR —
Company J

Input the amount of foreign currency

Select a stock of local currency

Add in purpose, source of fund, collection method and fulfilment method and remark
(optional)

Purpose Source of Fund Collection Method Fulfilment Method Remark

ect « Select v Cash - Select b y
Rent
I Gift _
Travel stination Country of Destination Purpose of Travel Purpose of Travel
Business
| From DD/MMAYYYY i | Flight Ticket Number Flight Ticket Number

Other

. IT DD/MMIYYYY i
Educati.. | °
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8. Add in customer details to a transaction (optional)
a. Create a new customer

Customer Details «

Customer Cal - Natienality* elect - @ Upload Documents

Group*
First Name* First Mame Eriall frmail
Last Name* Last Name Address Line Address Line
g gt Teleph Teleph

Date of Birth DD/MMIYYYY RIERNIONE: i

summary Transaction History Comments

Since Last Visit No of Transactions Value of Transactions Lost Dealt Currencies i

Last Visit: _/_/ Past 30 days (5GD)

Past 30 days

& Reset Custorner

b. Search for an old customer

Customer Details

Eric ® 4
Eric Yep

9. Add in extra Information (optional)

Country of Destination Country of Destination Purpose of Travel Purpose of Travel
Date of Travel From DD/MMAYYYY ] Flight Ticket Number Flight Ticket Number
Date of Travel To DD/MMAYYYY ez ]

10. Click "Settle Deal" to complete the transaction

Print Quote « Settle & Print ~ Settle Deal

11. If you want to print out a receipt, hover over "Receipt" and choose the type of receipt you

POS 57 (57mm)
POS 75 (75mm)

want to print out.
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Transferring Stocks

Teller to Teller Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Teller --> Teller"
3. Select a recipient from the same outlet

Teller to Teller Transfer =
From To Transfer All
test outlet2 ~ Teller Two v test outlet2 - Owner 0., % ~ = -
w
4. Click in the section of the currency you want to transfer
Teller to Teller Transfer =
From To Transfer All
test outlet2 ~ Teller Two v test outlet2 ~ Owner 0., % ~ - -
Currency Total Remaining Transfer Amount to Transfer
& sp 10,001,000 w | [ = :
€ Hxp 150 - - -
& 56D 0 - - -

5. Input the amount to transfer in a selected stock definition

Teller to Teller Transfer

‘

From To Transfer All
testoutlet2 ~  TellerTwo testoutletz ~ = OwnerO..* ~ = o
Currency Total Remaining Transfer Amount to Transfer
& ysp 9,991,000 - = 10,000 -

Stock Definition

Default 9,961,000 e |[= 10,000

BRAVO 0 =5 | 0

6. Click "Request/Transfer"

Request / Transfer

7. The recipient needs to go to Business Management > Stocks > Stocks Transfer >
Authorize Transfers
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8. Click in the section of the request you want to approve
Authorize Transfers W
Created From To Created by Authorized by Direction Status Actions
Tue 18/06/2019 05:49pm Teller Two Owner One Teller Two Incoming Pending »

9. Click "Approve"
Authorize Transfers

Created From To Created by Authorized by Direction Status Actions

Tue 18/06/2019 05:49pm Teller Two Owner One Teller Two Incoming Pending -

Owner One receives

& sp Total Current Amount Amount Receiving Final Amount
= 99,755.877 10,000 109,755.877
Stock Current Amount

Default 99,755.877 10,000 109,755.877

10. Click "Ok"

O

Are you sure want to approve this transfer ?

Owner One receives

- Total Current Amount Amount Receiving Final Amount
S USD 99,755.877 10,000 109,755.877
Stock Current Amount

Default 99,755.877 10,000 109,755.877

Remarks:

Remarks
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Teller to Outlet Transfer
1. Go to Business Management > Stocks > Stocks Transfer
2. Click "Teller --> Outlet"

-
3. Click in the section of the currency you want to transfer
Teller to Outlet Transfer =
From To Transfer All
testoutlet2 ~ | TellerTwo  ~ test outlet2 - = -

Currency Total Remaining Transfer Amount to Transfer

& ysp 10,001,000 - = -
Q Hkp 150 @ || = B
& 56p 0 - | = 2

Request / Transfer

4. Input the amount to transfer in a selected stock definition

Teller to Qutlet Transfer =

From To Transfer All
test outlet2 -~ Teller Two - test outlet2 = - -
Currency Total Remaining Transfer Amount to Transfer
& 50 10,000,000 || - 1,000 -

Stock Definition

Default 10,000,000 - - 7 ,OOOE

BRAVO 0 - -

5. Click "Request/Transfer"

Request / Transfer

6. Managers or owners need to go to Business Management > Stocks > Stocks Transfer >
Authorize Transfers

-
7. Click in the section of the request you want to approve
Authorize Transfers Completed
Created From To Created by Authorized by Direction Status Actions
Tue 18/06/2019 05:49pm Teller Two Owner One Teller Two Incoming Pending -
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8. Click "Approve"

Authorize Transfers

Created

Tue 18/06/2019 05:49pm

Owner One receives
& sp

Stock

Default

9. Click "Ok"

Owner One receives

& sp

Stock

Default

Remarks:

Remarks

V2.15

From

Teller Two

To Created by Authorized by

Owner One Teller Two

Total Current Amount Amount Receiving

99,755.877 10,000
Current Amount
99,755.877 10,000

O]

Are you sure want to approve this transfer ?

Total Current Amount Amount Receiving

99,755.877 10,000
Current Amount
99,755.877 10,000

Direction

Incoming

Status Actions
Pending -
Final Amount
109,755.877
109,755.877

Final Amount
109,755.877

109,755.877

43
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Viewing Record of Stock Transfer Authorised
1. Go to Business Management > Stocks > Stocks Transfer > Authorize Transfers
2. Click "Completed"

|. Pending

Created From To Created by Authorized by Direction Status Actions
Tue 1806 Cwner One Teller Two Owner One Teller Two Incoming & Approved -
Owner One Teller Two Owner One Owner One Incoming @ Cancelled -
Tua 1 Owner One Teller Two Owner One Owner One Incoming @ Cancelled b
test outlet2 Teller Two Owner One DOwner One Incoming - Dutgoing ® Cancelled b
119 05:05pm Teller Two test outlet2 Owner One Owner One Incoming - Outgoing @ Cancelled -
Teller Two test outlet2 Teller Two Teller Two Incoming - Qutgoing ® Rejected -
Teller Two test outlet2 Manager One Manager One Incoming - Outgoing ® Rejected k-
Tue 28/05/2015 12:36pm test outlet? Teller Two Manager One Manager One Incoming - Outgoing ® Cancelled b
Tue 28/05/2019 12:20pm Teller Two test outlet2 Teller Two Teller Two Incoming - Outgoing ® Rejected ¥
Tue 2B/05/2019 1 Teller Two test outlet? Owner One Owner One Incoming - Outgoing @ Rejected -
Teller One Teller Two Teller One Teller Two Incoming ® Approved -
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Viewing Record of Stock Transfer Requested
1. Go to Business Management > Stocks > Stocks Transfer > My Transfers
2. Click "Completed"

My Tra a5 J m

Created From To Created by Authorized by Direction Status Actions

Teller Two Owner One Teller Two Owner One Outgaing @ Approved -

Teller Two Teller One Teller Two Teller One Outgoing @ Approved >

Teller Two Teller One Teller Two Teller One Outgoing @ Approved -

Teller Two test outlet2 Teller Two Teller Two Incoming - Qutgoing @ Rejected "

Teller Two test outlet2 Teller Two Teller Twao Incoming - Qutgaing @ Rejected e

Tue ZRM5/2018 11:53am Teller Two Teller One Teller Two Teller Two Outgoing @ Cancelled v

M i1:38pm Teller Two Teller One Teller Two Teller One Qutgaing @ Approved bl
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Viewing Outlet Stock
1. Go to Business Management > Stocks > Outlet Stocks

2. You will be able to view the following details (status of outlet/user stocks) as shown in
the screenshot.

Fareign Currency

© HKD T‘c:;l‘:l P.it!s-@ A:-g‘.;ik T::I;:;L Tﬂll; P/L
Stock  Type Identifier Unit Balance Market Rate Outlet Sell Rate Stock Cost Rate Market FV O Outlet Value Cost Amount Market P/L Dutlet PIL
THKD  User Manager One - test outhet2 \_c‘l 3,000 01738 MIA 0.2500 521.4 M 750 2286

THKD  User Teller Two - tast cutlet? 'r_':_'\' 150 01738 NIA 0.1650 2607 MIA 2475 132

THED  Outlet  testoutler2 (:J 100,000 01738 MNiA 01738 17,380 MIA 17,380 o

Total Forelgn Stock 17,927.47 o 18,154.75 -227.28 o

Viewing Transaction Record in Details
1. Go to Business Management > Transactions > Transaction History
2. Click the hyperlink in the "Transaction ID" column of the transaction record you want to

check
@ Transaction History & Export
Transaction ID  Policy Result Type Currency Foreign Amount Rate Local Amount P/L  Recorded by Extralinfo Cust
FHID-MSB4EL Buy  MVYR 10,000 0.31226375(5) (V) 31226375 0 Owner One

3. You will be able to view these details:

Mo Custemer

Action Currency stock [F) Ameunt [F) Rate Amount (L} Seock Stock Before (L) Cost Rate (L} Stock Before (F) Cast Rate (F)
BUY MYR Default 10,000 031226375 (OO 2122638 FTEST 20,000,000 FTEST 2,990.000.000 0004
Purpase = Source of fund ] Callection Method
Fulfilment Method Remark

Country of Destination . Purpose of Travel . Flight Ticket Number

Date of Travel From Date of Travel To

Settlernent

You Collect You Pay
Currency Ampunt Currancy Amaunt
MYR 10000 GO N2 EITS

Customer Risk Transaction Risk Overall Risk
= Seorei- - Seore- * Score:-
= Risk:- » Rigk: - = Rigk: -
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